Insert community logo
FINAL NOTICE

 Insert Date
Dear: (insert resident name/ POA),
Re:     Amount Outstanding to Date: $(insert amount owing)
Further to the notices sent to you over the past (insert timeline), this letter will confirm that your account is over (insert days,  60 days, 90 days, 180 days, etc) and needs to be brought up-to-date immediately.
Enclosed is an account status showing the total amount of your stay with us and the payment received in (insert last payment).  I trust our numbers will match, therefore reconfirming the outstanding balance as noted above.  

You are strongly urged to satisfy your financial obligations by (insert date) to avoid future action.
Thank you for your immediate attention to this matter.
Yours truly,

(Insert name of ED)
Executive Director
 C.C.   Resident File

ATT:  Invoice
